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Publicity Officer 

	Main Purpose Of This Role: To raise and promote the profile of the club, to maintain the club website, and to ensure a continued beneficial relationship with our Club Sponsor (Parkes Services LTD)

	Who will I work with?
	Main Club Committee, club members, website host (Create), sponsor (Parkes Services LTD), external media (i.e. Press officers/journalists, England Netball, Avon Netball)

	What will I do?
	· Oversee the build, testing and development of the club website

· Ensure the website is regularly updated and that information is accurate and secure where relevant
· Ensure all club members have access to password protected sections
· Organise payment of annual service charge fee from the service provider, and to annually secure the website domain name
· Liaise with the service provider regarding any technical issues
· To actively seek and take up opportunities to promote awareness of the club through various media (internet, press, Avon Netball)
· To ensure the club is presented in an honest, professional and friendly way at all times 

· To act as a liaison with our sponsor, and to ensure a continuous mutually beneficial relationship between the sponsor and the club

· To secure sponsorship funds as necessary

	How much time will I need to give?
	Up to 10 hours per month

	What do I need to do this role?
	· Well organised with good communication skills

· Access to computer, internet, word processor, photo software
· Good general IT knowledge and skills

· Ability to build, update, develop and maintain a website

· Attention to detail

· A passion for the club, and a desire to raise awareness and reputation
· Confidence, and the ability to build and host presentations clearly, correctly and professionally

	What are the benefits and how will you support me?
	· Satisfaction of making a vital difference in your club

· Learning new skills and developing your web design skills

· Platform for future volunteering/employment opportunities

· The enjoyment of meeting new people as part of a team

· Opportunity to work with external media and to build communication/presentation skills
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